EMPLOYEE ATTENDANCE DURING INCLEMENT WEATHER

The Company will endeavour to open for business every normal working day regardless of weather conditions. 

Non-attending employees.

If you will be absence from your usual workplace due to inclement weather, you have one of the following options; 
1. Take unpaid leave.

2. Use your annual leave allowance.

3. Make up the lost time.

Alternatively if you are able to work from home and are given permission to do so, you will be paid at your normal hourly rate for hours worked from home.

Attending employees.

If inclement weather conditions cause a substantial delay in your arrival at work, you should notify [your supervisor or manager] within 30 minutes of your scheduled start time. Lost time will be unpaid or made up with the prior authority of [your supervisor or manager].
If you attend work but the Company is unable to offer you work because the weather has made operations impossible, the Company is obliged to pay you at your basic rate unless there is an appropriate lay off clause in your contract which states that only Statutory Guarantee Payments will be paid. 

If the Company decides that, in the interests of health and safety, employees should be permitted to leave for home before the end of your normal working day / shift due to weather conditions, then you will be paid at your basic rate until the end of your normal working day / shift. 

